Who We Are, Who We’ll Be (Grade 12)
Activity II: Resume verbs
When mentioning skills, strengths, and accomplishments, it’s always a good idea to start with a verb (in past tense). The most important word (the action, the verb) is stronger when it comes first. It highlights what you’ve done.
See if you can fill in the blanks with things one might say on a resume (they don’t have to be true about you for this exercise)
Example:
Organized _________________  
Possible answer: Organized files and insurance receipts
1) 	Observed __________________________________________
2) 	Researched _________________________________________ 
3) 	Arranged ___________________________________________
4) 	Coordinated ________________________________________
5) 	Designed ___________________________________________
6) 	Facilitated _________________________________________
7) 	Implemented ______________________________________
8) 	Conducted _________________________________________
9) 	Distributed ________________________________________
10) Performed _______________________________________
11) Developed ________________________________________
12) Examined __________________________________________
13) Monitored __________________________________________
14) Supervised _________________________________________
15) Supplied __________________________________________
16) Conducted ________________________________________
17) Fostered __________________________________________
18) Influenced ________________________________________
19) Initiated ___________________________________________
20) Attained __________________________________________
21) Contributed _________________________________________
22) Improved ___________________________________________
23) Analyzed ___________________________________________
24) Collaborated ________________________________________
25) Created ____________________________________________
26) Consulted __________________________________________
27) Informed ___________________________________________
28) Mediated ___________________________________________
29) Aided ______________________________________________
30) Coached ___________________________________________
31) Assisted ____________________________________________
32) Enriched ___________________________________________
33) Modeled ___________________________________________

a) Were there any words you struggled with? What were they?


b) Compare your answers (or your group’s answers) to another person’s (or groups). Did they have any responses that stood out? What were they?



c) Were there any responses you’d consider using on a resume? If so, which ones?




d) Were there any responses that, as an employer or school, you’d enjoy seeing? If so, which were they?
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